
Winter 2020 
Registering player, coach, team manager 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Introduction 
What has changed for Winter 2020 

Basketball Victoria have developed a new system specific to basketball to 
register and manage players, venues, fixtures, etc., which requires players, 
coaches and team managers to register individually with them AS WELL AS 
with their preferred Club. 

Previously, players would register with their Club who would then place 
them in a team.  The teams would then be registered with the Association 
and a fee paid by the Club to the Association dependent on the age of the 
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players in the team (e.g. Miniball team registration fee is $65 per team per 
season, U8 to U11 is $85, U12 to U21 is $125, etc.) . From these team 
registration fees, the Association would then pay Basketball Victoria to cover 
costs of insurance, administration, governance, legals, etc. 

From Winter 2020, each player will be required to register and pay 
Basketball Victoria & KMDBA directly.  The Basketball Victoria payment is 
valid for 12 months from date of payment; KMDBA and Club fees are 
payable before each season starts. 
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If a player registers and pays late in the season, they will not get the full 12 
months and will be required to pay before the end of the 12 month period 
(i.e. before the season starts) otherwise their registration will lapse during 
the season. 

Preferred Registration & Payment Option 
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Start Player Registration 
1. Visit https://www.playhq.com/register/a6d1cf 

2. Click the blue “Get started” button. 

3. Click the blue “Create an account" button. 
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4. Fill in the required fields. 

5. Make a note of the password and keep it safe.  

6. Review the Privacy Policy and Terms of Use links before clicking the blue “Sign up” 
button. 

7. A verification code will be sent to 
your email address.   Enter it into the 
field and click the blue “Confirm 
code” button. 

8. Login with the email and password 
entered in  Step 4. 
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9. Click on the circle next to “I am 
registering someone else” and 
click the blue “Continue” 
button. 
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10. Click the circle in line with Player. Click the blue “Continue” button. 

11. Enter the information required (mandatory fields are marked with an *) 
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12. Click the blue “Save and Continue” button. 

13. If the player is 17 years or under, the Basketball Victoria fee is $25; if 18 years or 
older, the fee is $39.  

14. Tick the box then click the blue “Checkout” button. 

15. If you’ve been provided with a voucher from Montrose Vikings, please add it into 
the”Enter a voucher code” field and click the pale blue “Apply” button. 

16. Enter the required information then click the blue “Confirm purchase” button.  
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17. Once payment has gone through, you should see a successfully registered message 
in your browser. 

 

18.  An email will also be sent with an invoice. 
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If you have more players to register: 

A. Go to https://www.playhq.com/register/a6d1cf 

B. Click the blue “Get started” button 

C. Follow steps 9 to 17 
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Coach Registration 
1. Go to https://www.playhq.com/register/a6d1cf 

2. Click the blue “Get started” button 

3. Click the “I am registering myself” circle. 

4. Click the blue “Continue” button. 
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5. Click the circle on the line “Coach” then click the blue “Continue” button. 

6. Fill in the required fields (as per the player registration Step 11). Extra fields are 
Coach accreditation and Working with Children - fill these in if you have them. 
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7. Tick the box then click the blue “Checkout” button. 

8. Click the blue “Submit Registration” button.  
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9. A successfully registered message will appear in your browser and an email will be 
sent too. 

Registering your player, Page �17



Team Manager Registration 
1. Go to https://www.playhq.com/register/a6d1cf 

2. Click the blue “Get started” button 

3. Click the “I am registering myself” circle. 

4. Click the blue “Continue” button. 
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5. Click the circle on the line “Team Manager” then click the blue “Continue” button. 

6. Fill in the required fields (as per the coach registration Step 6). 

7. Tick the box then click the blue “Checkout” button. 
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8. Click the blue “Submit Registration” button.  

9. A successfully registered message will appear in your browser and an email will be 
sent too.
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